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                                            Growing, Thriving, Flying

           Assessment, Recording and Reporting Policy

This policy applies to Mill Lane Community Primary School and the attached Windmill Community Nursery.

Introduction
A wide variety of strategies form an integral part of classroom activities aimed at helping pupils to become more independent learners and confident children as they progress through the school. Our procedures pay due regard to achievement and progress in learning as well as to the final attainment of the pupil. The class teacher, special needs co-ordinator, teaching assistants, pupils and parents are all involved in the process.

Rationale
Assessment, recording and reporting is based on the following consistent principles used throughout the school:
· developing a shared understanding by pupils and staff of clear and explicit learning objectives and criteria against which pupils will be assessed;
· informing teachers' forward curriculum planning through modification of teaching and learning strategies;
· a positive approach to pupils' learning which is reflected in their records;
· continual recognition and recording of the whole range of pupils' achievements, identification of their strengths, areas for development and future targets;
· flexibility to allow for unanticipated achievement to be recognised;
· staff helping pupils to develop the skills they need to become reflective learners;
· pupils being enabled to contribute to the assessment of their progress;
· providing meaningful information for parents and encouraging of parental involvement in reviewing their child's progress.

What do we assess?
Individual progress is assessed to inform teachers, pupils and parents. Assessments indicate strengths and also identify areas for development.
Assessments made of groups of children allow comparison with other groups at local and national level. The information gained from this informs curriculum planning.

How do we plan for assessment?
Assessment is derived from clear curriculum intentions outlined in curriculum policies, medium and short term plans. It is a continuous process, integral to learning and teaching. Assessment opportunities are built into planned learning activities and their outcomes affect curriculum planning and pupil progress. Assessment opportunities allow for unexpected, as well as intended outcomes.

Assessment strategies:
A variety of appropriate assessment strategies are used to maximise opportunities for pupils to demonstrate their thought process, concepts, knowledge, understanding and skills:
Observation: Particularly practical activities
Listening: Discussion groups, particularly when the children are engaged in practical activities, talk partners
Marking: Written work, including taking in work and circulating to mark and discuss work
Looking at work produced: Using annotation sheets
Questioning: Particularly about how outcomes had been reached
Testing: Formal and informal tests to indicate and individual’s attainment and progress. 

Pupils are provided with opportunities and are encouraged to assess themselves, evaluate their own work and review their own learning. The process of self-evaluation enables children to play an active part in the setting and understanding of their own targets.

Children’s progress against key objectives is tracked using an online learning journal called Tapestry. Children’s progress and targets in English and Maths are reviewed in Terms 2, 4 and 6 with new targets being set using information from Tapestry.

Assess and review activities are planned at regular intervals throughout the year; formal assessments take place in Term 6.

Draft and redraft methods are used with the children when applicable. This enables teachers to discuss work with the children and enables the children to assess and review their own work.

Assessment monitoring and evaluation is an integral part of planning and delivering the curriculum. With assessment as an integral part of the teaching process, pupils experience a learning and teaching environment in which they are able to achieve their potential, which is under constant review.

Who does the assessment?
Pupils, staff and parents are enabled and encouraged to reflect upon and review learning achievements. Self-assessment and personal target setting by the pupils themselves plays an important part of the assessment process and helps to increase motivation. Pupils are given and understand the criteria on which their assessments are to be made. Time needs to be given to this, as well as for reflection on the work completed.

Evidence for assessment:
The evidence on which assessment is made may include teachers’ records of;
· work completed
· observations of pupils
· conversation with pupils or between pupils
· marked written work
· drawings, models, paintings, graphs, charts etc.
· pupil’s self-assessments
· photographs
This evidence will result from a child’s day to day work and will be kept by the teacher for as long as it is useful.

Types of assessment:
At Mill Lane, we use a combination of formative and summative assessment as outlined below.

Formative assessment (Assessment for Learning- AfL)
Formative assessment is a powerful way of raising pupils’ achievement. It is based on the principle that pupils will improve most if they understand the aim of their learning, where they are in relation to this aim and how they can achieve the aim.

Formative assessments are used to:
· identify children’s strengths and gaps in their skills/knowledge;
· identify next steps for learning;
· inform future planning;
· enable appropriate strategies to be employed;
· facilitate the setting of appropriate targets for the class, group and individual;
· track the child’s rate of progress;
· facilitate an evaluation of the effectiveness of teaching and learning;
· inform future teaching and learning strategies;
· identify individuals and groups for specific intervention support.

On-going Formative Assessment
We believe that thorough assessment procedures are essential for informing the next stages of planning and helping children to know what they have to do to make progress. We endeavour to achieve this by:
· informing pupils of the learning of objectives;
· effective questioning throughout the lesson in order to judge pupil understanding;
· observations- either focused or interactive;
· providing regular opportunities to review learning against the success criteria throughout the lesson;
· involving the children in peer and self-assessment by setting pupil targets and success criteria which help them to assess their own progress and the progress of their peers within the lessons over longer periods of time;
· planned assessment against learning objectives in medium/short term planning;
· displays which celebrate achievement and progress;
· feeding back to pupils on an on-going basis both verbally and in writing matched to the age and the individual needs of the pupil;
· focused marking using learning objectives and success criteria;
· sampling pupils’ work;
· using assessments and feedback from marking to inform the next stages of learning and planning.

Summative Assessment (Assessment of Learning- AoL)
Summative assessment (Assessment of Learning) is important for informing both parents and teachers of a child’s attainment and progress. This will also inform whole school target setting and prediction of a cohort’s future attainment.

The aims of our Summative assessment are to:
· identify attainment through one-off standardised tests at any given point in time;
· record performance in a specific area on a specific date;
· provide age standardised information;
· provide end of key stage test data against which the school will be judged against;
· ensure statutory assessments at the end of KS1 (based on teacher assessment) and KS2 (based on a test) are met;
· provide information about cohort areas of strength and weakness to build from in the future.

Summative Assessments used in Mill Lane School

Statutory Tests
· End of Key Stage 2 Assessments.
· Year 1 Phonics screening.
· Reception Baseline Asessment

School Standardised Tests
· Progress Test in Reading (PiRA from Reception to Year 6.)
· Progress Test in Maths (PUMA from Reception to Year 6).
· Progress tests in GPS (grammar, punctuation and spelling) using Pearson levelled assessments.


Diagnostic Tests
· NARA Reading Test (KS2)
· PERA Reading Test (FS/KS1)
· Youngs Spelling Test (KS2)
· Sandwell Maths Test (KS1/2)
· Phonic Phase tests (KS1/2)

Non-Standardised Tests
· Ongoing monitoring of children’s progress through class tests and check-up tests.
· Reading Records.
· Ongoing Assessment – letter formation, initial sounds, high frequency words etc.


Recording
Records of the outcomes of assessment provide evidence of what pupils can do. Our records help us to:
· track the progress of individual pupils or groups of pupils at regular intervals;
· identify patterns over time;
· confirm end of year and statutory end of key stage teacher assessment;
· set individual and group targets for improvement;
· plan support for individual pupils or groups of pupils;
· discuss pupils’ progress with their parents and other staff.

Staff make informal assessments in the course of day-to-day teaching regarding significant steps in pupils' learning. These are recorded in a variety of forms of class record e.g. jotting on planning sheets, class notebooks, Reading Records etc. These records should:
· be manageable, accessible, useful and easy to interpret;
· identify and describe the progress and achievement of the pupils within the whole curriculum;
· be based on evidence;
· at the end of the Summer Term records be passed to the next class teacher.

At the end of a key stage, assessments are finalised according to the statutory procedures and the results are formally recorded.

Pupil tracking sheets
Pupil progress in the core subjects is tracked against key objectives in an online learning journal (Tapestry). This is used to support teachers and the school in using all available attainment data on individual pupils. They are based on teacher assessment and test data and include both statutory and non-statutory assessment results beginning with the Early Years Foundation Stage Profile. They are used to set realistic targets for individual pupils based on present attainment, past rates of progress and reasonable challenge. Targets are set for the following academic year as well as for the end of the key stage. At the end of the year they will show whether or not a child is working at the expected level, or in fact has exceeded those objectives.

Records on transfer
When pupils transfer to another school, other than normal transfer to secondary school at the end of Year 6, all their records are sent to the receiving school. Records include the Foundation Stage Profile, evidence and results from statutory and non-statutory tasks and tests, pupil profiles, records of special educational needs where applicable.

On transfer to secondary school records will be in line with LEA guidelines and partnership agreements.


Storage of records
A child’s Personal Record Folder contains:
· Oxfordshire entry and exit profile (if available from preschool setting);
· Early Years Foundation Stage Profile;
· statutory and non-statutory task and test papers;
· pupil annual Reports;
· pupil individual reports;
· parent reply slip forms;
· internet permission Form;
· Home – School Agreement.
In line with GDPR regulations, all pupil records are stored in securely locked cupboards. 

Reporting
Parent / Teachers Consultations
A workshop open evening is held during Term1 for parents to meet the teachers and visit the school on an informal basis. Formal parent consultations are held during the Autumn and Spring Terms.
Parents may make appointments to see class teachers following the annual reports in the Summer Term if appropriate.
Parents and teachers are able to make appointments, as and when appropriate, for consultations.

Formal Written Reports
These are sent to parents at the end of the Summer Term. There is an opportunity for parents to comment on the report using the sheet entitled “Parental Comments”. They are a summative document of the child’s progress throughout the year based on information added on Tapestry. A copy of the annual report is placed in the pupil profile.
Pupils write their own report which is sent home at the same time as the school report; a copy of which is filed in the pupil record folder.

The records are passed from class to class, together with an end of year summary sheet.

Parents can access their child’s learning journal on Tapestry throughout the year and are able to add to it.

All assessment recording and reporting procedures are in-keeping with the requirements laid down in the Education Legislation.

Reports on Transfer

From the Nursery Class:
A report for parents is completed before the child leaves the class. A copy of this, together with supporting records and evidence of achievement is forwarded to the next teacher.

From class to class:
Copies of each child’s annual report are kept in his/her Personal Record Folder and are passed on to the next teacher.

To another school during the academic year:
When a child leaves the school, records are forwarded to the child’s new school along with a transfer form as required by the DfEE.

From Year 6:
These will be in line with LEA guidelines “Pupil Transfer in Oxfordshire,” and as agreed by the Partnership.
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