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Mill Lane Community School &
Windmill Community Nursery
Growing, Thriving, Flying
                         Privacy Notice – How We Use Pupil Information
Mill Lane Community Primary School and the Windmill Community Nursery collects and uses pupil information in line with the UK General Data Protection Regulation (UK GDPR), the Data Protection Act 2018, and our statutory duties as a school. Mill Lane Community Primary School and Windmill Community Nursery are the Data Controllers for the personal information collected and processed about pupils.

This notice explains how we use pupil data, who we share it with, and why. It also reflects our responsibilities under the Oxfordshire Education Data Sharing Agreement (2025 – 2027) between Oxfordshire schools and Oxfordshire County Council.

The categories of pupil information that we collect, hold and share include:

· Personal information (such as name, unique pupil number, contact details, address and date of birth)
· Characteristics (such as ethnicity, language, nationality, country of birth, free school meal eligibility, service child status, traveller status)
· Admission and enrolment details (such as entry date, school place allocation, previous school, reasons for joining or leaving) 
· Attendance information (such as sessions attended, authorised and unauthorised absences, reasons for absence, exclusions, and alternative provision) 
· Assessment information (including national curriculum results and teacher assessments) 
· Relevant medical information (such as allergies, long-term medical conditions, NHS health measurements, vaccinations) 
· Special educational needs and disabilities information, including Education, Health and Care Plan data 
· Child protection, safeguarding and “Children We Care For” (Looked After Children) information 
· Pupil Premium and Free School Meal entitlement data 
· Mode of travel to school 
· Agencies involved in care and support
Why we collect and use this information

· We use pupil data to:

· Provide education to children and young people 
· Support pupil learning and monitor progress 
· Monitor and report attendance, absences and exclusions 
· Safeguard pupils and promote their welfare 
· Assess the quality of our services 
· Meet statutory requirements for government returns and inspections 
· Manage admissions, allocate school places and ensure fair access to education 
· Enable Oxfordshire County Council and national agencies (such as the DfE, NHS, Ofsted, and the Office for National Statistics) to meet their statutory duties 
· Identify and support vulnerable children and families through timely intervention

The lawful basis for using this data

We only collect and use pupils’ data when the law allows us to. Most commonly, we process it where:
· We need to comply with a legal obligation

· We need it to perform a task carried out in the public interest or in the exercise of official authority (providing education)

· We need it to protect a child’s vital interests

Some data we process may be classified as Special Category Personal Data e.g. health, ethnicity, SEND, safeguarding. In these cases, we rely on additional lawful bases under UK GDPR and the Data Protection Act 2018, such as:

· The need to safeguard and promote children’s welfare 
· The provision of health or social care 
· The need to meet substantial public interest
Where consent is needed e.g. for photographs used in publicity. We will always ask for it separately.
Storing pupil data 

We hold pupil data securely and retain it only for as long as necessary: 
· Pupil records – 25 years from date of birth 
· Special educational needs records – 30 years from date of birth 
· Other data in line with statutory or professional retention periods 
Who we share pupil information with 
We routinely share pupil information with: 
· Oxfordshire County Council (to fulfil statutory duties, safeguard children, plan services, ensure sufficient school places, and monitor attendance and exclusions) 
· The Department for Education (DfE) 
· The NHS and public health services (such as school nursing, immunisation and vaccination programmes) 
· Other schools that pupils attend after leaving us 
· Educational professionals and agencies involved in supporting pupils (e.g. SEND services, social care, youth offending, police, courts, and family justice) 
· National data programmes, such as the National Child Measurement Programme
Why we share pupil information
We do not share information without consent unless the law allows us to. We share pupils’ data with Oxfordshire County Council, the DfE and other statutory agencies under the Oxfordshire Education Data Sharing Agreement, which enables: 
· Safeguarding and promoting pupil welfare 
· Monitoring and improving attendance, reducing persistent absence, and recording exclusions 
· Tracking pupil destinations and transitions 
· Providing statutory census and performance data 
· Managing admissions and ensuring fair access to education 
· Planning and improving education services 
· Monitoring equality and access to provision

Data collection requirements
To find out more about how the DfE uses pupil data, see: 
https://www.gov.uk/guidance/data-protection-how-we-collect-and-share-research-data 
For information on how Oxfordshire County Council uses data, see their Privacy Notices: https://www.oxfordshire.gov.uk/resident/about-your-council/privacy-notice
Your rights

Parents and pupils have the right to: 
· Request access to the information we hold about them (Subject Access Request) 
· Object to processing of personal data that is likely to cause damage or distress 
· Prevent processing for the purpose of direct marketing 
· Have inaccurate data corrected or erased 
· Claim compensation for damages caused by a breach of data protection regulations

Contact
If you have a concern or query about the way we collect or use your personal data, please contact: 
Data Protection Officer (DPO): 
Matt Wingrove

Mill Lane Community Primary School, Mill Lane, Chinnor, Oxon OX394RF
Email: office.2465@mill-lane.oxon.sch.uk 
You can also contact the Information Commissioner’s Office (ICO) at: https://ico.org.uk
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